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Early Childhood Information System

Welcome

Welcome from OEC and the ECIS IT team

Difference between District and Community — PSIS for Pre-K children
in Public Schools still has to be completed.

Goal for today is to provide training on the actual ECIS system
scheduled to roll out in the next couple of weeks.

Each ECIS User will get a User Name and Password from OEC. If lost
or forgotten, call the ECIS Help desk at 860-713-6497.

WebEx Housekeeping:

— All participants on the call are muted — use the Q & A section for
Questions addressed to the Host — we will try to answer questions
as we go, but may wait until the end to ensure we get through all
the material

ECIS Guide will be available on the ECIS Web Page

The Training PowerPoint will be posted on the OEC wet)% OEC



Early Childhood Information System

o ECIS for the Fall of 2015 includes OEC funded School Readiness Grant
facilities, Child Day Care Contracts, State Head Start, federal
Preschool Development Grant, and Smart Start programs.

e PSIS will still be used for Pre-K children in schools to create SASIDs.
Schools with OEC funded Pre-K will use ECIS to add additional child

and funding information.

e ECISis not a Collection system. OEC would like ECIS to be kept
current to accurately reflect the number of children receiving OEC

funded services.
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Early Childhood Information System

Goals for the Day

Login to ECIS

View a Facility Summary page of actively enrolled children at a facility
Search for a child in ECIS

Search for a SASID in ECIS

Add Address, Child & Family Information

Enroll/Modify an enrollment record for a child

Reports — review summary data for a facility

Directory Manager Highlights
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Easy login with existing Novell Username and Password. If
no exiting UN & PW, OEC will create one.

@ Novell Access Manager

Username: |j0 nesj |

Password: |------ |




Early Childhood Information System

Select ECIS as an Application and choose your facility/school location as
the Organization on the SDE Landing Page
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Early Childhood Information System

A Confidentiality Acknowledgement must be agreed to
each time you access ECIS. It is an acknowledgement
that ECIS contains Personally Identifiable Information
that needs to be kept secure & confidential.

/% Early Childhood Information System

Confidentiality Acknowledgement

Connecticut's Early Childhood Information System (ECIS) contains Personally Identifiable Information (PII) that is confidential pursuant to federal and state law. By logging onto and
accessing ECIS, | hereby acknowledge that the information contained therein shall only be disclosed to authorized personnel and used as permitted by federal and state law. | further
agree that | will only use this information for the Connecticut Office of Early Childhood conduct of business.

| hereby assure that all records, reports and written information comply with the provisions the Family Educational Rights and Privacy Act, 20 U.S.C. Section 1232g (FERPA) and the
regulations promulgated thereunder regarding the disclosure of confidential student information and with the provisions of the Health Insurance Portability and Accountability Act
(HIPAA) and the regulations promulgated thereunder. Information obtained pursuant to the provisions of HIPAA shall not be used or disclosed by the parties for any purpose without
written consent, or unless otherwise permitied under HIPAA.

¥ have read and | agree to the terms of this acknowledgement.

]
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arly Childhood Information System

Facility Summary Page at a Glance

Early Childhood Information System

Facility Summary

Dashboard

School Readiness children Child Day Care children
enrolled in ECIS enrolled in ECIS

Private Pay Only Children
Enrclled in ECIS

1 0 1

More: info & More info &
Report & Report &

The fotal number of unduplicated children receiving services at your facility and enrclled in ECIS as of today is 3

The children below are actively enrclled at your facility(ies) as of the current date.

If the child you are looking for does not appear, hefshe is not enrclled in the Early Childhood Information System at your facility. If you have permission to view more than one facility,
and "All' is selected in the Facilities drop list, then all of the children enrclled through the Early Chikdhood Information System at all of the facilites you have authority to access will be
listed.

Use the following fields to filter a list by facility or to view children already exited during a specified time frame. To determine if a child has an existing SASID, use search.
“You must search before creating new SASID for a child.

Facility List Enroliment Status Start Date End Date
Enfield Child Day Care Center-High 5t. Site Enrolled MMIDDNYYYY MMDDAY Y'Y

Update

Search your Facility(ies) \E\

— Last Name First Name Middle Name DOB SASID Funding Start Date Funding End Date Facility Code

7% OEC
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Facility Summsary Sthool Readiness Space Summary

+ Full Day/Full Year (FDIFY) 1

School Readiness children Child Day Care children Head Start children
enrolled in ECIS enrolled in ECIS enrolled in ECIS

1 0 0

More info & More info €

Private Pay Only Children
Enrolled in ECIS

1

Report & Report &

The total number of unduplicated children receiving services at your facility and enrclled in ECIS as of today is 3

The children below are actively enrolled at your facility(ies) as of the current date.

If the child you are looking for does not appear, hesshe is not enrclled in the Early Childhood Information System at your facility. If you have permission to view mare than one facility,
and "All" is selected in the Facilities drop list, then all of the children enrclled through the Eary Chikdhood Information System at all of the facilites you have authority to access will be
listed.

Use the following fields to filter a list by facility or to view children already exited during a specified time frame. To determine if a child has an exizting SASID, use search.
You must search before creating new SASID for a child.

SEARCH OR CREATE SASID
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Dashboard Report

School Readiness children
enrolled in ECIS

1

More info &
Report &

l

School Readiness — Competitive, School Readiness — Priarity
Enfield Child Day Care Center-High 5t. Site

Space Type FrstName | LsstName | MiddleName | Birthdate SASID Envoll Date | F20ITY | SPace Type
Code | Totsl
ANDREW ALEXANDER 10/10/2010 2077982601 9/4/2015 0490141
Full Day/Full Year
(FD/FY) 1
Total number of space
types for children 1
enrolled in facilities
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Fatility List
Enfield Child Day Care Center-High 5. Siteﬂ

4 Last Name First Name Middle Name

1 ALEXANDER  ANDREW

2 JONES JACKIE

1010200 93027168501

Start Date End Date
MMIDDMYYY MWDDNYYY
Update
Search your Facilty(ies) tsv || print

Funding Start Date Funding End Date Facility Code

(0490141 selert

(0490141 selert
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R VU N

A

Last Name

B C
First N\ame Middle Name

ALEXANDER ANDREW

JONES

JACKIE

CSV View

D E F G
DOB SASID Funding Start Funding End
Date Date
10/10/2010 2077982601 9/4/2015
10/10/2010 9902716501 9/18/2015

Print View

H
Facility Code

490141
490141

1

2

-

Last Name

ALEXANDER

JONES

First Name Middle Name
ANDREW

JACKIE

DoB SASID Funding Start Date Funding End Date

10/10/2010 2077932601 09/04/2015

101072010 9902716501 09/18/2015

Print view

Please use your browser's print function to print this
table. Press escape when finished.

7% OEC
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Early Childhood Information System

Early Childhood Information System

°<: Top Menu For Location & Navigation

Dashboard

School Readiness children Child Day Care children
enrolled in ECIS enrolled in ECIS

Private Pay Only Children
Enrolled in ECIS

1 0 L

More info € More info &
Report & Report S

The total number of unduplicated children receiving services at your facility and enrclled in ECIS as of today is 3

The children below are actively enrolled at your facility(ies) as of the current date.

If the child you are looking for does not appear, he/she is not enrolled in the Early Childhood Information System at your facility. If you have permission to view more than one facility,
and "All' is selected in the Facilities drop list, then all of the children enrclled through the Early Childhood Information Systemn at all of the facilites you have authority fo access will be
listed.

Use the following fields to filter a list by facility or to view children already exited during a specified time frame. To determine if a child has an existing SASID, use search.
“You must search before creating new SASID for a child.

Click here to Search —)

Facility List Enroliment Status Start Date End Date
Enfield Child Day Care Center-High 5t Site Enrolled MMDDMY ™YY MMDDNY Y

Search your Facility(ies)

4 Last Name First Name Middle Name DOB SASID Funding Start Date Funding End Date Facility Code % O E C
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Early Childhood Information System

Search Screen Key Features

Two ways to search:
— SASID
— Legal First Name, Legal Last Name, and DOB

If searching by name, can enter Additional Child Info to narrow the
search to improve the chance you select the correct child

If entered, the Additional info displays in the Search results

Match percentages of 85% or higher appears in search results to
assist in selection process

Search results are limited to displaying children under 7 years old

% OEC



Early Childhood Information System

Search by Name....

Blue circles show additional
Child Name Search il [ Rt
L / information Asterlsk ( ') indicates a -
/ required field
Legal First Name * © Legal Middle Name @ Legal Last Name * ©
John Brown
Date Of Birth* @ Suffix Gender
0108/2012 [ v Unknown v
Parent's Maden Name © Birth Certficate ID MMR Vaccination Date
Tan CT12345 10/12201
State of Birth Town of Birth
O {0 O

% OEC
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Search Results

C

Child Hame Search
=}
Legal First Name * @ Legal Misdie Name @ Legal Last Mame " @
Johin Browm
Date Of Birth * @ Suilfix Gender
0110852012 r | Unknown |
=
Additional Search Oplions
Parent's Maigen Name @ Birth Certificate 1D MMR Vaccination Date
Tan CT12345 1122012
State of Birth Towwn of Birth
Connectewt V] T
- - I_| P |
Tt )

None of the children shown match the child record | was searching for and | am reasonably certain that this child does not have a SASID from this or another CT site/program.

FirstName

N

Showing 110 101 1 entries

MiddleName

SAS0 Score

6744174170

g9 wcC




Early Childhood Information System

Create Screen at a glance....
Early Childhood Information System

Facility Summary / Search SASID | Create SASID Facility Name: The Ark-Child Dev. Center | \User Roles: User Roles: ECIS Facility Data Entry

To create a new SASID, complete the fields noted with an ™
The remaining fields are requested and should be populated to help identify children with SASID's when using the search feature.
The legal name is the name that appears on the child's Birth Certificate or document indicating a legal name change.

Facility Assignment* @
The Ark-Child Dev. Center | ﬂ

First Name™ @ Middle Name @ Last Name* @ Suffix

John Brown Jr v
poe* Gender* State of Birth Town of Birth

01/08/2012 Unknown V] Connecticut [V Hartford v
Parents Maiden Name @ Birth Certificate ID MMR Vaccination Date

Tan CT12345 10/12/2012

7z OEC




Early Childhood Information System

When the “Create” button is clicked....

e A pop-up will appear that will ask “Go Back to Search” or

“Proceed to Enrollment”.

“Go Back to Search” - Brings the user back to the Search Page
and a Pending Enrollment is created.

“Proceed to Enrollment” - Brings the user to the Enroll/Modify
Page where the SASID will be displayed in the top right corner
of the screen and you can create an Enrollment.

SASID created for: John Brown

SASID: 9759556030

Go Back to Search Proceed to Enroliment

| %%y OEC
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Search By SASID

Facility Summary Logout

Early Childhood Information System

Facility Summary Search Facility Name: CSDE

Use the search fields to search by child information to determine if a child already has a SASID.
You must use First Name, Last Name, and Date of Birth or SASID to search.
Entering the optional search fields will help reduce the number of results returned.

Search by SASID Only @
8626381088

Child Name Search

Legal First Name * @ Legal Middle Name @ Legal Last Name * @
Date Of Birth * @ Suffix Gender
MM/DD/YYYY Please Select v Please Select v

Additional Search Options
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Enroll/Modify Screen at a Glance

[Child Information

—
Legal First Name Legal Middle Name Legal Last Hame Suffix Drate of Birth Age O
ANDREW ALEXANDER Please Select ﬂ 1011052010 4
Gender * Hizpanic (Y/N) * O SASID
Male [v] Mo ™| 2077982601
= . B American Indian or [ Asian [ Black or African O Mative Hawaiizn or O white:
Select all that apply * @ Alaska Native American Other Pacific Islander
Update ﬁ Additional Child Info
# Address & Child/Family Informatio
I Enrollment'Funding Information I
Child's Resident Address Facility * @ Facility 1D
Resides With Enfield Child Day Care Center-High St. Site[w] 0490141
Please Select ﬂ
Org Mame Facility Enroll Date *
Street Number Enfield Child Day Care Center-High St Site MMDDMA Y
Funding Type * Space Type
Address Line 1 Address Line 2 7 Apt No Pleaze Select ll Pleazs Selectﬂ
Funding Start Date * HS/EHS Sub Cat
State Town
MM/DDMN Y Y Please S 5:tﬂ
Please Select [v] Please Select[™]
Additional Funding Sources - Check all that apply * @
Zip Zip+4
[0 ©EC Fee Schedule O Care 4 Kids O Mo Additional Funding

oo | oo

Child Enrollment Summary

Facility Facility Funding Facility Facility
Facility * Facility Enroll Exit Funding Space HS/EHS Start Funding Exit Exit
] Name Date Date Type Type Sub Cat Date End Date Category Reason
0490141 Enfield Child 09042015 School Full 09/04/2015 edit

Day Care Readiness — Day/Full

Center-High Competitive Year
St. Site (FLDVFY) .
1
Showing 1 fo 1 of 1 entries 7,
—
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Child Information Section

Child Information

Legal First Name Legal Middie Name Legal Last Name Sufix Date of Birth Ae @
ANDREW ALEXANDER Please Select j 101012010 4
Gender* Hispanic (YIN)* SASID
Male j No j 2077982601
Race -

W] American ndianor [ Asian [ Black or Afrcan [] Nafive Hawaiianor [ White
Alaska Nafive American Other Pacifc Isiander

Update W Addtional Child Info

% OEC
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Early Childhood Information System

Additional Child Information Pop-Up

Update Child Information For: ANDREW ALEXANDER
MMR Vaccination Date
10/10/2012

Parents Maiden Name © Birth Certificate ID
Marshal CT12345

State of Birth Town of Birth

Connecticut Hartford




Early Childhood Information System

Child’s Resident Address

# Address & Child/Family Information

Child's Resident Address

Resides With Please Select r
Parent v
Parent
Street Number Legal Guardian
12 Foster Parent
Other
Address Line 1 Address Line 2 7 Apt No
Book Ln
State Towmn
Connecticut A Ansonia -
Zip Zip + 4
15463

% OEC



Early Childhood Information System

# Address & Child/Family Information

* Number of People In Household Individualized Education Program
(1] (IEP)

: v

Annual Family Income @ ~ |EP Start Date ©

11500 09/21/2015
* Mon/¥r Income Documentation Transportation Provided
Collected ©

0921/2015

| Family Income Not Disclosed

]
pumy—

% OEC
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Enroliment'fFunding Information

Facility = © Facility ID
Enfield Child Day Care Center-High St. Site 0490141
Org Name Facility Enroll Date *
Enfield Child Day Care Center-High St. Site 09/04/2015
Funding Type * Space Type
Please Select " | School Readiness — Competitiv|[v| Full Day/Full Year (FD/FY)
Please Select HS/EHS Sub Cat
Child Day Care Funding Start Date * HS/EHS Sub Cat é Please Select N
Head Start — State Supplement d a ’
Head Start/Early Head Start 02/04/2015 N/A e
Privale Pay - i ) & Days/week, Full Working Day. Full-Year
School Readiness — Compeliive ~ Additional Funding Sources - Check all that apply L]
School Readiness — Priority
Smart Start (SS) [ 1 OEC Fee Schedule [] Care 4 Kids Mo Additional Funding

PDG-Federal

PDG-State Quality Enhancement

29 OEC
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Child Enrollment Summary

Child Enrollment Summary

Faciity  Facility Funding Faclity ~ Facility
Facility *  Facility Enroll Exit Funding Space HS/EHS Start Funding Exit Exit
ID Name Date Date Type Type SunCat  Date EndDate  Category  Reason
0490141  Enfield Child  09/04/2013 School Full 09/04/2015 edit
Day Care Readiness—  Day/Ful
Center-High Compefive ~ Year
st Site (FOIFY)

Showing 110 1 of 1 entries

% OEC
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Edit Child Enroliment Summary

Org Name * Facility * Facility ID *
Enfield Child Day Care Center-t Enfield Child Day C;ﬂ 0490141
Facility Enroll Date * Facility Exit Date @
09/04/2015 MM/DDIYYYY
Funding Type * Space Type
School Readiness — Competitiveﬂ Full Day/Full Year (FD/FY) ﬂ

HS/EHS Sub Cat

N/A [v]
Funding Start Date * Funding End Date
09/04/2015 MM/DDAYYYY
Exit Category Exit Reason
Please Select ﬂ Please Select ﬂ

Additional Funding Sources - Check all that apply *

OEC Fee Schedule [v] Care 4 Kids [] No Additional Funding

Update Funding/Enroliment
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Enroll Modify Page

Child Information

Legal First Name
ANDREW

Gender =
Male |

Race -
Select all that apply * &

diFal

# Address &

Child's Resident Address
Resides With
Parent ﬂ

Street Mumber
12

Address Line 1

Book Ln

State

Connecticut  [w]

Zip
15463

Child Enrollment Summary

Facility * Facility
[n] Name
0490141 Enficid Child
Day Care
Center-High
5t. Site:

Showing 1 to 1 of 1 entnes

Legal Middle Name
ALEXANDER

Higpanic (YIN) = O

Mo ]

& American Indian or [ Asian

Alaska Mative

mily Infio

Address Line 2 § Apt No

Town
Ansonia ]
Zip + 4
AddiUpd:
Facility Facility
Enroll Exit Funding
Date Drate: Type
D9/042015 School
Readiness —
Competitive

Legal Last Name

[ Black or African
American

Suffoe Date of Birth Age @
Please Select ﬂ 10/10/2010 4
SASID
2077882601

O Mative Hawaiian or O White

Other Pacific Islander

Update

Enroliment/Funding Information
Facility * @
Enfield Child Day Care Center-High St. Siteﬂ

Org Name
Enfield Child Day Care Center-High 5t Site

Funding Type * Spate Type

Please Select j
Funding Start Date * HS/EHS Sub Cat

MMDDMA Y Please Sele:tﬂ

Additional Funding Sources - Check all that apply = @

[0 OEC Fee Schedule [ Care 4 Kids

Funding Facility
Space HS/EHS Start Funding Exit
Type Sub Cat Date End Date Category
Full 09042015
DayiFull
ear
(FDIFY)

S8 Selectﬂ

diticnal Child Infi

Facility 1D
0490141

Facility Enroll Date *
MM/DDMA Y

O No Additicnal Funding

)
Add Enroliment/Funding

Facility
Exit
Reason

edit

 OEC
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About Screen

In the top right corner there is a Logout and About link. The About
screen still under construction, will provide ECIS contact information and
frequently asked questions/answers.

Facility Summary Logout @ About

% Early Childhood Information System
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There is a Reports link in the top menu in ECIS to run canned reports.

t% Early Childhood Information System

Reports

Enroliment

All reports related to student enroliment can be found here.
Participation by Funding Types

Comprehensive

Comprehensive - Canned

Dashboard - Child Day Care Report

Dashboard - Head Start Report

Dashboard - School Readiness Report
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Recap & Next Steps

e ECIS user web-based training and Hands-on computer based training at a site
with a computer lab will be available during the month of October.

e The new ECIS system will be in production in October 2015.

e Role based security access for all Users will be established in October 2015 so
all users can access ECIS.

e Spreadsheets of School Readiness child information will be uploaded into
ECIS for the majority of children.

e Child Day Care, Preschool Development Grant, Smart Start and State Head
Start facilities will enter child level data into ECIS directly to complete the
enrollment of the children in funding and space types.

e The goal is that child data will be entered in the ECIS by November 2015.

% OEC



Directory Manager

Accessing Directory Manager and Logging in
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Directory Manager

Searching for an Organization/Facility

(f“-.}_-;“_ L Stai My Pridite My Aptfoetiens Lot
. (1R R

IS . - 1 YA 5
VPRSIRE EREDUCAT ION A

Sedest Ovy " Lant Conggot o

Teneectiost S2ate Cepartmeet of Daccation  © ooz

| View My Organization O |
Do you want to:  * Search all Organizations  Create am Orgamization o &3

Out of State InState "N

Ovpanization Name A Organication Type ¥ Orgenization Code ¥
1t Time Cipabod Students Caneric FV085%
A4 Fdocuson Conter % Ausrtam Non-gesde Organtsations 110071
A OB Workd Communiy Fre-K 21350141
A Pt Matte SHons Pubbc Shosls : 60071
A L Pvmes Teshricnd Woh Sehodl € Tochnical Wigh Schocks 2001516
AW, Con Schont - Pubdic Schooly 0000631
A Ward Soaukieg Shout Putisc School 190451
ARTS AOdawy Program 1489011

ADA Actmem Wograr Propram 1040411

ADCORFGUIIKLMNOPQRETUVWXYZ M




Directory Manager

Searching for an Organization/Facility

Directory Dwectory ® Organizatioes © Search

| Ovganizaticn Search |

S Bard Sesch retures open schooks oely. Use ASvanced Search 19 frd dosed or ractive Organizations.
WSt (") e diowed In partind code and name sescches.

Standard Sewch  Adanced Sewch
Organiration Croup Organization Type District Schocds
~ St et ¥ Sabect Dutrkt Type-- ® | Sakect Dust ® | Salect Schock--
Orgaalzation Code Orgenization Name (33 Records Per Page
0

Sk, Dew,

@




Directory Manager

Searching for an Organization/Facility

™
Directory Dwedtors ® Organizations © Sewrch
| Organization Search |
ardard Sawch retums oger shooks orly. Use Advanced Search 1o find dosed o active Organlzations.
WhdCads (*) are dlowed 0 partial code a0 d Pame warhes
Sanderd Sawh  Advanond Sawh
Orpanis stion Growp Orpenisation Type Obvtrict S hocin
e Bt " Community Prex ® ket Ot v et WPk
Orpanis stion Code Orpanlsstun Namse R ords Por Page
30
Soweh,  Sese,
0 fucel CSV
| Search Resatts |
Records found : 446
Ovpanisataon A COrgamization Type ¥ Code ¥ Parent Org ¥ St ¥
Late Stk
A Oy word Community hex 0130141 o d o
(ucaton
. Sute School
Cdvcation
Pate oo
AOCD - Bavwd X ) Gomo Non b g 0000413 Dupateatsl  Oses
(& caton
ABCD - Meadt Commurtty Wex e Oepartmest of  Cpen
Tdcation i
e Sk
ABCD Ivetonpant Marduian rong  Non-Ibik Grmg K )8Y Dugatmest el  Coen




Directory

Directory Manager

Edit an Organization/Facility

Directory # Organizations # View an Organization

| View Organization Information

Organization Type Organization Name Organization Group
Community Pre-K A Child's World Mon-Public
Reporting Organization Phone Extension

Connecticut State Department 203-330-0801
of Education

Organization Code
0150141

Fax

Town Website
Bridgeport

| Physical Address |
| Mailing Address |
| categories |
| Applications Assigned To this organization |
| Effective Dates |
| Grades offered |
| Comments/Notes |
| Change History |

> Edit Cancel

“
O
i
O



Directory Manager

Edit Organization Page Displays

Directory Dircctory # & mdn
|nnu._i-ui—. 1mfermebzn
~ Mandstory micld
m—aniy Fre-r | [Eenn=ics Stoic oo v [Homrubic » [prscizz
Crgenizetion Mames Phanes Extanaicn =
[5 criga wera ] [zo=-z30-cED1 ] [ |
Towns * W abwite
[zragee=n | [ ]
pre— Citn Tipr (s sssa-ssss]
2222 Fairfizld Avenus | [snds=p=rt | [p22cs ] ‘ I " .
E § The changes to the Organization have been saved.
| maiting addrums |
EA=zm= 2a Phyaiz| AdSr—m
Addrenm ity Tip(essss-aese]
2= revtiid svmas | [Smdzmmmt ] [pre= ] <:

[— oK

[Ehes Zoen -]

Approved for Publization Ot of Stote Stete BOE spmraveds
Ovca Ene Cvea @ Ovea. @rc

Studunt Opan Dote® Fhyaicel Opan Dete®

[pzioaszoor ] pricuiacer |

Studunt Cleas Dztn Phyzicel Clzan Detn
=l | Frosree ]

Low Grade High Grade

= ] fomos

1=n |

Slzsaz cam he shesilmmes brisw iz asiesl ymoe gradzs

El pr=-mndargart=n Ogred=t DOomscs DOored=z
[ Kinferzarten Half-day Ogrd=z Oeoscn  Oeredo o
M ranscreonen rall-ay Ogragzx  Cloeeser  Ooredzaz
[l ringerzarien Sxzmdzs-dey Cgrefzs  Cloestzn Coeedz 1z
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Directory Manager

Searching for a User

My Frofide My Applationy Logout

b —

Lant Logond I»

e -

Cosdtory & Search My Users

\

| Swarch My Users - Standard Search

00 you want to: un-c-mém-vm Croate » user %umu«mumum

|

First Nasse Last Mawe Login Name

Adwrsinntr ative Of ganks ation Apgdia athom e

~Savnct . St - . bt -

Reconds Per Page

10 .

Do feset
i
Excel CSV

| Search Results |
Login & First Name ¥ Last Name ¥ Status ¥ Type ¥
McOonaldsS1 Susan McDonald Active Secure User
YounglLi Lynn

Secure User




Directory Manager

Creating an ECIS User

Directory

Directory » Search My Users

| Search My Users - Standard Search

Do you want to: List my users  Search my users * Create a user GO, standard Search Advanced Search
First Name Last Name Login Name
Administrative Organization Application Role
—-Select- v —Select-—- v --Select-- v

Records Per Page
10 v

Search Reset

% OEC



Directory Manager

Creating an ECIS User

5\
Directory Directory ¢ Creata 3 User & Create  Secure User
Organizations IM!M ”
Reports * Mandatory Fields
Users
Which type of user do you wantto create 2 phone Book * Secure  Both
Salutation mm-o Middle Initial Last Name Suffix

Street 1 Street 2

City State lip(#sass-sass)

Molix: 002006 XXX | mush ng [Ex: m-m)
6607130000 - ' '

4

Email*
tom smith@ct gov

Administrative Organization® <3

1-5&8(1- v | —
A Child's Wodd (0150141) l
ABCD (0000502}

ABCD - BassicKEJ Geoxp (0000411)
| ABCD Bridgeport Mardian Group (0000385)




Directory Manager

The user has been created successfully. They will receive two emails with their user name and password.

Do you want to assign roles to this user ?

Mot at this time Assign Role(s)

Directory Directory # Users % Manage Roles

| Manage Roles

User Name
Tom Smith

I

Administrative Organization:

Connecticut State Department of Education A

Available Applications*

ECIS v <=

State Based ' District Based * School Based
District / Non-Public Group*
Connecticut State Department of Education

School / ECIS Site*
A Child's World (0150141)

Role(s)*

<

To add roles click to highlight the role and then click the Assign Role(s) button.
To select multiple roles hold down the Ctrl key and click on each role to highlight and then click the Assign Role(s) buttan.

ECIS Facility Administrater

ECIS Facility Data Entry @
ECIS Facility Data Reader

Assign Role(s) @

T <

* Mandatory Fields

Assigned Roles

Exit
Assigned Roles
Application Name #  Security Organization % Role % FS Edit Funding Unassign
Sources
ECIS A Child's World ECIS Fadllity Data Entry 0 gg':;:”d'”g Unassign

Exit

% OEC



Directory Manager
Edit Funding Sources

Assigned Roles

Edit Funding

Application Mame = Security Organization = Role == Fs Sources Unassigm
ECIS ABCD ECIS Facility Data Reader 0 ELrFLLLL Unassign
. Sourﬁe
Exit

Add/Remove Funding Sources t ]

User Name: OneT

Application: ECIS

Organization: ABCD

Role Name: ECIS Facility Data Reader

Funding Sources (select all that apply): select 2l Select None <=

Child Day Care

Head Start — State Supplement
Head Start/Early Head Start
PDG-Federal

PDG-State Quality Enhancement
Private Pay

School Readiness — Competitive
School Readiness — Priority

Smart Start (SS)

- I

Unassigm

Edit Funding
Sources
Edit Funding

Unassign
Source 9

2, OEC




Directory

Directory Manager

List My Users

Directory # List My Users

O [ s

oo you wont to:

— 2

User ID ¥
12345¢c
aamodtc
AaronA
aaronc
AaronH
AaronR
abacherlis
AbacherliS1
abairl

AbalyanA

Directory # List My Users

First Name % Last Name %
DistWriter CREC
conrad aamodt
Andrea Aaron
clark aaron
Hank Aaron
Rachel Aaron
sue abacherli
Sue Abacherli
leigha abair
Anna Abalyan

List my users () Search my users () Create a user

So

°
Status % Type %
Active Secure User
Active Secure User
Active Secure User
Active Secure User
Active Secure User
Active Secure User
Active Secure User
Active Secure User
Active Secure User
Active Secure User

List My Users

Do you want to:

User ID %
12345¢
aamodtc
AaronA
aaronc
AaronH
AaronR
abacherlis
Abacherlis1
abairl

AbalyanA

® List my users Search my users

First Name %
DistWriter
conrad

Andrea

clark

Hank

Rachel

sue

Sue

leigha

Anna

Last Name %
CREC

aamodt

Aaron

aaron

Aaron

Aaron

abacherli

Abacherli

abair

Abalyan

2345678910

Create a user

Status %
Active
Active
Active
Active
Active
Active
Active
Active
Active
Active

Go

ABCDEFGHIJKLMNOPQRSTUVWXYZAI

Cancel

Type %

Secure User
Secure User
Secure User
Secure User
Secure User
Secure User
Secure User
Secure User
Secure User

Secure User

OEC



Directory Manager

Edit an ECIS User

Directory # View User Information

User Information

Current User Type: Secure User

Status User ID Create Date Last Login
Active smithst1 9/25/2015
Salutation First Name Middle Initial Last Name Suffix
Tom Smiths
Street 1 Street 2
City State Zip
Connecticut
Phone Extension Fax

860-713-0000

Email
tom.smiths@ct.gov

Administrative Organization
Connecticut State Department of Education

Notes

| Phone Book Use Only |

Bureau/Division Position Title

| Assigned Roles |

Application Name # Security Organization % Role ¥ FS
ECIS A Child's World ECIS Facility Data Entry 0

ABCDEFGHIJKLMNOPQRSTUVWXYZAl

¢ Edit Cancel Reset Password

OEC




Directory Manager
Edit User

r h
Directory Directory #  Edt User Information
User ITnformation I
* HMandatory Fislds

Current User Type Fhone Book * Secure  Both

Stabus* User 10 Create Dabe Last Login
[ Rctive ¥ | [ermithatt [a2e201s ] 1 ]

sadutation First Manme® Madde Initial Last Hame® Suffix
|~Sakcl. v | [Tom 1N | smihs | [Sewcie w
Strect 1 Strect ¥
Il
City Siate Tip|ssssx-gxam)
| [Conmecticut -

Fhone® [Ix: xxx-xxxxxxx] Exbemsion Fax [Fx: xxxxax-xnax]
| B0 3000 1

Enadl®
|Im1.sm|h-sﬂt_l.nw

Administrative Organization ®
| Conracion Slate Dapariment of Loucabon T

Nobes.
I Phone Book Lise Only I
Bureau/ Deslon Fosition Tile
s v | -Sadiwt— v
| Assigned Rotes ]

Application Name & Security Organkeation Role ¥ F5 Umassign

ECIS A Chids Workd ECIS Fadlky Data Entry 0 L el gt

ABCODEFSHIJELHNOPGQRSTUVWRY ZAI
alimans Bk Rl Canly
¢ o )




Directory Manager
Edit User

Directony # Usars # Hanaga Roles

[ rznage Rotes

[E=C . ST
| Tetar e

Agdministrative Organication;

| Conreclioul Elate Deparimant of Eduecation *
Awadlable Applications®
[ECIE Gl — |

. Ginte Based | District Based * School BEased ¢

Disrict ¢ Mon-Public Group®

| Conractiout Sfate Deparrant of Education =
Schosl fFECIS SHer

[BBCD0. Inc.-Chidren's Garden [0151231) B
Rebe( s} *

Ta bedd reles clith 1o hiahliaht the rele and then click the Sssian Rakels) butten

<

L5 Facl by Adrrirasirator

L3S Fard iy Data Erir

o <A

| Aasign Frelins) )

Tai et multinhs ralee hald dawn the Cid key srd chick an sach Mll‘h-hli'!i-a.ht arad than click: the Apeign Ralele] butzn,

* Handatory Filds

[ Assbaned Rotes

application Bame &  Seourity Grganization & Role ¥ F5

(== AT ECIS Faclity Daka Feasder 2

ECIS - BA Test EASTCOMNA ECIS Faclity Administrater 4
il

Edit Funding

Sou Uma=sign
Edit Funding
= UILESCT
Edit Funding
= LILE ST

I

% OEC



Directory Manager

Reset Password

Assigned Roles ]
Application Name # Security Organlzation % Role % F5
ECIS & Child's ‘World ECI5 Facility Data Entry il
ABCDEFGHIIKLMNOPQRSTUVWXYZM
Ean_ Cancel  Resal Passworn ¢
DireCtary Directory #» Reset Password

[Reset pazomora

* Mandatory Fields

ii

New Password*

Confirm New Password*

<=
=

Reset Cancel

User password has been changed.

OK

% OEC



Questions:




